
Conference Travel Grant Proposal 

Dear [Committee/Grant Provider Name], 

I am writing to apply for the Conference Travel Grant to support my attendance at the 

[Conference Name], which will take place on [Conference Date] in [Location]. This conference 

is a significant opportunity for academic professionals in the field of [Your Field/Discipline], as 

it gathers leading researchers and practitioners to share the latest advancements and findings. 

As a [Your Position, e.g., Ph.D. candidate, Postdoctoral researcher, etc.] at [Your Institution], my 

research focuses on [Briefly Describe Your Research Topic]. Attending this conference will 

provide me with the chance to present my findings, network with other researchers, and gain 

insights that will be invaluable to my ongoing work. 

The total estimated cost for my travel, accommodation, and conference registration is 

approximately [Total Amount]. I am seeking a grant of [Amount Requested] to cover these costs. 

I have also applied for additional funding from [Other Funding Sources] to support this 

endeavor. 

Thank you for considering my proposal. I believe that this opportunity will greatly enhance my 

research capabilities and contribute to the advancement of our field. I look forward to your 

favorable response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Institution]  

[Your Email]  

[Your Phone Number] 


