
Conference Travel Grant Appeal 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Institution Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally appeal for reconsideration of the travel grant application I submitted for 

the upcoming [Conference Name] scheduled for [Conference Dates]. I am honored to have been 

accepted to present my research on [Briefly describe your research topic]. 

Unfortunately, I was informed that my application was not approved. I would like to provide 

additional context and emphasize the significance of my participation in this conference, not only 

for my academic growth but also for the advancement of our field. 

Given the financial constraints I am currently facing, attending this conference is crucial for 

networking with peers, gaining feedback on my work, and enhancing my skills through various 

workshops. I believe this opportunity will significantly contribute to both my personal and 

professional development. 

I have attached [mention any supporting documents, if applicable] that further illustrate my 

commitment and need for assistance. I greatly appreciate your consideration of my appeal, and I 

am hopeful for a positive response. 

Thank you for your time and consideration. 



Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 


