
Evaluation Request for Conference Attendee 

Insights 

Dear [Recipient's Name], 

We hope this message finds you well. As a valued attendee of our recent conference, we are 

seeking your feedback to enhance our future events. 

Your insights are crucial in helping us understand what worked well and what could be 

improved. We would greatly appreciate it if you could take a few minutes to complete our 

evaluation survey. 

You can access the survey here: [Insert Survey Link] 

Thank you for your time and support. We look forward to hearing your thoughts! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 
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