
Outreach for Panelist Involvement 

Dear [Panelist's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are organizing an upcoming panel discussion on [Event Topic] 

scheduled for [Event Date] at [Event Location]. Given your expertise in [Panelist's Area of 

Expertise], we would be honored to have you as a panelist. 

Your insights and experiences in [Specific Experience or Achievement] would greatly enrich our 

discussion and provide valuable perspectives to our audience. 

The panel will consist of [Number] esteemed professionals in the field, and we believe your 

participation would not only enhance the conversation but also inspire many attendees, 

especially [Target Audience/Community]. 

We would be delighted to cover all travel expenses and offer an honorarium for your 

participation. Please let us know if you would be interested, and we can discuss further details. 

Thank you for considering our invitation. We are looking forward to the possibility of 

collaborating with you. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


