
Call for Session Chair Volunteers 

Dear [Recipient's Name], 

We are excited to announce that the [Conference Name] will be held on [Conference Dates] at 

[Location]. As a valued member of our community, we would like to invite you to volunteer as a 

Session Chair during this event. 

As a Session Chair, you will play a vital role in the conference by: 

• Moderating sessions and facilitating discussions. 

• Ensuring that sessions run on schedule. 

• Engaging with speakers and attendees. 

Your insights and expertise would greatly enrich the experience for all participants. If you are 

interested in serving as a Session Chair, please reply to this email by [RSVP Deadline]. 

Thank you for considering this opportunity to contribute to the success of [Conference Name]. 

We look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Conference Organizing Committee] 

[Contact Information] 


