Request for Session Chair Role

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Conference Organizer's Name]

[Conference Name]

[Conference Address]

[City, State, Zip Code]

Dear [Conference Organizer's Name],

| am writing to express my interest in serving as a session chair for the upcoming [Conference
Name] scheduled for [Conference Dates] in [Location]. With my background in [Your Area of
Expertise] and experience in [Relevant Experience or Roles], I am confident in my ability to
facilitate engaging discussions and ensure a smooth flow of the sessions.

As a [Your Current Position] at [Your Institution/Organization], | have developed strong
organizational and communication skills that would be beneficial in a session chair role. | am
particularly interested in sessions related to [Specific Topics of Interest] and believe my

expertise can contribute to the overall success of the conference.

| look forward to the opportunity to contribute to [Conference Name] and am eager to hear back
regarding my request.

Thank you for considering my application.
Sincerely,

[Your Name]



