
Proposal to Chair a Session at [Conference 

Name] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Chairperson's Name] 

[Conference Committee Name] 

[Conference Address] 

[City, State, Zip Code] 

Dear [Chairperson's Name], 

I am writing to express my interest in chairing a session at the upcoming [Conference Name] 

scheduled for [Conference Dates] at [Conference Location]. With my background in [Your 

Field/Discipline] and experience in [Relevant Experience], I believe I can contribute positively 

to the conference proceedings. 

I propose to chair a session focused on [Session Topic], which I believe is pertinent given the 

current trends in our field. This session will address [Brief Description of Session Content], 

featuring speakers who are experts in their respective areas. 

As a chair, I am committed to fostering an engaging and productive environment for both 

speakers and attendees. I would ensure that each presentation is followed by a thought-provoking 

discussion, allowing for meaningful dialogue. 

Thank you for considering my proposal. I look forward to the opportunity to contribute to the 

success of [Conference Name]. Please feel free to reach out if you need any more information. 

Sincerely, 

[Your Name] 



[Your Title/Position] 

[Your Institution/Organization] 


