
Invitation to Serve as Session Chair 

Dear [Name], 

We are pleased to invite you to serve as a session chair for the upcoming [Conference Name] to 

be held on [Date] at [Location]. Your expertise in [Field/Area of Expertise] makes you an ideal 

candidate to lead one of our important sessions. 

The session you will chair is titled "[Session Title]," focusing on [Brief Description of the 

Session Topic]. As session chair, you will be responsible for moderating the presentations, 

facilitating discussions, and ensuring the session runs smoothly. 

This is a fantastic opportunity to engage with peers, share insights, and showcase your leadership 

in the field. We would be honored to have you as part of our conference team. 

Please let us know your availability by [RSVP Deadline]. Should you have any questions or 

require further information, feel free to reach out. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Conference Organizing Committee] 

[Contact Information] 


