
Reminder: Upcoming Conference Paper 

Deadline 

Dear [Recipient's Name], 

We hope this message finds you well. This is a friendly reminder that the deadline for submitting 

your paper for the [Conference Name] is approaching. 

Submission Deadline: [Deadline Date] 

Please ensure that your paper complies with the submission guidelines outlined on our website. 

You can find the guidelines at [Website Link]. 

If you have any questions or require further assistance, do not hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


