
Irrigation System Upkeep Request 

Date: [Insert Date] 

To: [Insert Recipient Name]  

[Insert Recipient Title]  

[Insert Organization/Company Name]  

[Insert Address]  

[Insert City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request the upkeep and maintenance of the irrigation system located at [Insert 

Location/Property Name]. As the current state of the system is impacting [Insert Reason, e.g., 

plant health, water efficiency], it is crucial to address these issues promptly. 

Specifically, we have noticed [describe specific issues, e.g., leaks, uneven watering, broken 

components] that require immediate attention. Regular maintenance will ensure optimal 

performance and longevity of the system. 

We appreciate your attention to this matter and look forward to your prompt response. Please let 

us know when a maintenance visit can be scheduled. 

Thank you for your cooperation. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


