Subject: Urgent Safety Concern Regarding Playground
Equipment

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Position]

[Organization/School Name]

[Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to bring to your immediate attention an urgent
safety concern regarding the playground equipment at [specific location or name of the
playground].

It has come to my attention that [describe the specific issue, e.g., "the swing set has a broken
chain which poses a serious risk of injury to children who use it"]. Given the potential hazards
associated with this situation, | urge you to take swift action to address the issue.

Ensuring the safety of our children should be our top priority. I kindly request that you initiate an
inspection of the equipment and consider repairs or necessary maintenance as soon as possible.
Your prompt response will be greatly appreciated by parents and guardians within our

community.

Thank you for your attention to this urgent matter. | look forward to hearing from you soon
regarding the actions taken to resolve this concern.

Sincerely,
[Your Name]
[Your Position/Relationship to the playground]

[Your Contact Information]



