
Playground Safety Equipment Audit 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Playground Safety Equipment Audit Report 

 

Dear [Recipient's Name], 

I am writing to present the findings from the recent audit conducted on the playground safety 

equipment located at [Location]. Our primary objective was to assess the condition, compliance, 

and safety of the equipment to ensure a safe play environment for all children. 

 

Audit Summary: 

• Equipment Inspected: [List of Equipment] 

• Condition: [Summary of Condition] 

• Compliance Status: [Compliance Details] 

• Recommendations: [List Recommendations] 

 

It is vital that we address any issues identified during the audit to maintain the highest safety 

standards. I recommend scheduling a meeting to discuss the findings in detail and plan the 

required actions. 

 

Thank you for your attention to this important matter. Please feel free to contact me at [Your 

Contact Information] for any questions or further discussion. 

 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 


