
Letter of Recommendation 

Date: [Insert Date] 

To Whom It May Concern, 

I am pleased to write this letter of recommendation for [Name of the Event Coordinator] for the 

position of Event Coordinator. Having worked alongside [him/her/them] at [Hotel Name] for 

[duration of time], I have witnessed [his/her/their] outstanding skills and professionalism in 

event management. 

[Name] has a proven ability to organize and execute events that exceed our guests' expectations. 

[He/She/They] consistently displays exceptional attention to detail, ensuring every aspect of an 

event runs smoothly. [His/Her/Their] creativity and resourcefulness have contributed 

significantly to the success of numerous gatherings, from corporate retreats to weddings. 

In addition to [his/her/their] organizational skills, [Name] possesses excellent communication 

abilities, facilitating seamless interactions between clients, vendors, and hotel staff. 

[He/She/They] is dedicated, hardworking, and a true team player who can be relied upon under 

pressure. 

I firmly believe that [Name] would be an incredible asset to any organization looking for an 

experienced Event Coordinator. I wholeheartedly recommend [him/her/them] without 

reservation. 

Should you require any further information, please feel free to contact me at [Your Contact 

Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Hotel Name] 

[Hotel Address] 

[Your Email Address] 

[Your Phone Number] 


