Guidelines for Requesting a Parking Permit

Dear [Recipient's Name],

We are pleased to provide you with the guidelines for requesting a parking permit. Please follow
the steps below to ensure a smooth application process:

Step 1: Eligibility Verification
Ensure that you meet the eligibility criteria for obtaining a parking permit. This may include:
e Residing within the designated area

e Owning a registered vehicle
e Providing proof of employment or education if applicable

Step 2: Gather Required Documents

Please prepare the following documents before submitting your request:
Completed parking permit application form
Copy of vehicle registration

Proof of residency (e.qg., utility bill)
Identification (e.g., driver's license)

Step 3: Submit Your Application

Submit your completed application and required documents to the following address:

[Insert Address Here]

Step 4: Await Confirmation

You will receive a confirmation of your application status within [time frame]. If approved, your
parking permit will be mailed to you.

Thank you for your cooperation. If you have any questions, please do not hesitate to contact us at
[Contact Information].

Sincerely,
[Your Name]

[Your Title]
[Your Organization]



