
Business Establishment Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Company Address Line 1] 

[Company Address Line 2] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company Name] 

[Recipient's Address Line 1] 

[Recipient's Address Line 2] 

[Recipient's City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to officially establish our business, [Your Company Name], in [Location]. Our 

primary goal is to [brief explanation of business objectives and services]. 

As a domestic business, we aim to contribute positively to the local economy and foster 

relationships with other businesses within the community. We are focused on [mention any 

specific values or missions]. 

We look forward to collaborating with you and exploring potential partnership opportunities. 

Should you have any questions or require further information, please do not hesitate to reach out 

to us. 

Thank you for your attention, and we hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Contact Information] 


