
Vehicle Registration Submission Reminder 

Date: [Insert Date] 

To: [Owner's Name] 

[Owner's Address] 

Dear [Owner's Name], 

This is a friendly reminder that your vehicle registration for [Vehicle Make and Model] with 

license plate number [License Plate Number] is due for submission on [Due Date]. Please ensure 

that all necessary documents are prepared and submitted before the deadline to avoid any 

penalties. 

If you have any questions or require assistance, please do not hesitate to reach out to us at 

[Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


