
Cleaning Project Timeline 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Cleaning Project Timeline 

Dear [Recipient's Name], 

I am writing to provide you with the timeline for the upcoming cleaning project. Please find the 

details outlined below: 

Project Phases 

• Phase 1: Initial Assessment - [Start Date] to [End Date] 

• Phase 2: Cleaning Preparation - [Start Date] to [End Date] 

• Phase 3: Cleaning Execution - [Start Date] to [End Date] 

• Phase 4: Final Review - [Start Date] to [End Date] 

Key Milestones 

1. Completion of Initial Assessment - [Date] 

2. Completion of Cleaning Preparation - [Date] 

3. Completion of Cleaning Execution - [Date] 

4. Final Review and Sign-off - [Date] 

We appreciate your cooperation and look forward to a successful cleaning project. Please feel 

free to reach out if you have any questions or need further clarification. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


