
Important Notice: Water Outage Alert 

Dear Residents, 

We hope this message finds you well. We are writing to inform you that due to necessary 

maintenance work, there will be a temporary water outage in your area. 

Outage Details: 

• Date: [Insert Date] 

• Time: [Insert Start Time] to [Insert End Time] 

• Affected Areas: [Insert Areas] 

We apologize for any inconvenience this may cause and encourage you to prepare accordingly. 

Please ensure that you have enough water stored for your daily needs during this period. 

If you have any questions or concerns, feel free to contact our office at [Insert Contact 

Information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Organization/Company Name] 

[Your Title] 


