
Notice of Adjustment in Insurance Premium 

Billing 

Date: [Insert Date] 

Dear [Policyholder's Name], 

We hope this message finds you well. We are writing to inform you of an adjustment to your 

insurance premium billing for your policy numbered [Policy Number]. 

Due to [reason for adjustment], your premium will be adjusted to [new premium amount], 

effective [effective date]. We understand that changes in billing can be concerning, and we want 

to assure you that we are here to help you through this process. 

If you have any questions or require further clarification, please do not hesitate to contact our 

customer service team at [Customer Service Phone Number] or [Customer Service Email]. 

Thank you for your understanding and continued trust in us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[Company Phone Number] 


