
[Your Name] 

[Your Title/Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title/Position] 

[Institution/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to wholeheartedly recommend [Student's Name] for the graduate assistantship in 

writing support at [Institution/Organization]. As [his/her/their] [professor/advisor/supervisor] in 

[Course or Program] during [Term/Year], I have had the opportunity to observe [his/her/their] 

exceptional skills and dedication to academic writing and peer support. 

[Student's Name] demonstrates a deep understanding of writing processes and effective 

communication strategies. [He/She/They] has consistently produced high-quality work and 

shows a natural talent for helping others improve their writing. [He/She/They] is patient, 

insightful, and has the ability to provide constructive feedback that encourages growth. 

Moreover, [Student's Name] excels in creating an inclusive and positive learning environment. 

[His/Her/Their] ability to connect with peers and facilitate engaging discussions about writing 

topics sets [him/her/them] apart as an outstanding candidate for this position. 

In conclusion, I have no doubt that [Student's Name] will be an invaluable asset to your writing 

support team. [His/Her/Their] motivation, expertise, and passion for helping students will 

contribute significantly to the success of your program. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] if you require any further information. 



Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Institution/Organization] 


