
Letter of Request for Window Replacement 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to formally request the replacement of the windows 

in my property located at [Property Address]. After careful consideration, I believe that 

upgrading the current windows will significantly enhance the overall value and aesthetic appeal 

of the property. 

The existing windows have [mention any specific issues such as drafts, broken seals, or aesthetic 

problems]. By replacing them with new, energy-efficient models, not only will we improve the 

comfort of the home, but we will also potentially increase its market value, making it a more 

attractive option for future buyers. 

I would appreciate your support in facilitating this request. I am happy to discuss this further and 

explore any options available to move forward with the window replacement project. 

Thank you for your attention to this matter. I look forward to your positive response. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


