
Request for Window Replacement 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request the replacement of the windows in my home located at [Your 

Address]. My primary concern is the energy efficiency of the existing windows, which has been 

affecting my home's heating and cooling costs. 

According to recent energy audits and my own observations, the current windows do not provide 

adequate insulation and are contributing to substantial energy loss. This situation not only incurs 

higher utility bills but also impacts the comfort and livability of my home. 

Therefore, I kindly request the replacement of these windows with energy-efficient models that 

meet modern standards. I believe this update will lead to long-term savings and improve the 

environmental impact of my household. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


