Request for Window Replacement

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Company Name or Homeowner Association]
[Address]

[City, State, Zip Code]

Subject: Request for Window Replacement as Part of Home
Renovation

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request the replacement of windows
in my home located at [Your Address] as part of my ongoing home renovation project.

The current windows have been showing signs of wear and are not energy-efficient, which |
believe could lead to increased utility costs. | would like to explore options for new windows that
provide better insulation and enhance the overall appearance of my home.

Please let me know what steps | need to take to initiate this request. I am eager to discuss this
matter further and look forward to your prompt response.

Thank you for your attention to this request.
Sincerely,

[Your Name]



