
Notice of Civic Service Event 

Date: [Insert Date] 

To Whom It May Concern, 

We are pleased to announce an upcoming civic service event aimed at enhancing our 

community's well-being and engagement. The event details are as follows: 

• Event Title: [Insert Event Title] 

• Date: [Insert Date] 

• Time: [Insert Start Time] to [Insert End Time] 

• Location: [Insert Location] 

• Description: [Insert Event Description] 

We invite all community members to participate and contribute to the success of this event. Your 

presence will make a significant impact and help us achieve our goals. 

Please RSVP by [Insert RSVP Date] to [Insert Contact Information]. We look forward to seeing 

you there! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


