
Clubhouse Rental Request for Sports Event 

Celebration 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name], and I am writing to request the 

rental of the clubhouse for a sports event celebration. 

Event Details: 

• Event Name: [Insert Event Name] 

• Date of Event: [Insert Event Date] 

• Time: [Insert Start and End Time] 

• Number of Participants: [Insert Estimated Number] 

We are looking to celebrate our sports achievements and would greatly appreciate the 

opportunity to utilize the clubhouse for this occasion. We would be happy to comply with any 

rules and guidelines provided for the rental. 

Please let me know the availability of the clubhouse for the mentioned date and any rental fees 

associated with it. I look forward to your response. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Organization, if applicable] 


