Waste Audit Findings Report

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Findings from Recent Waste Audit
Dear [Recipient Name],

We have completed the waste audit conducted from [Start Date] to [End Date]. Below are the
key findings and recommendations:

Findings:
« Total waste generated: [Amount] kg
e Recyclable materials: [Percentage]% of total waste
« Organic waste: [Percentage]% of total waste
o Hazardous waste: [Percentage]% of total waste

Recommendations:

1. Enhance recycling programs to increase the recovery of recyclable materials.
2. Implement a composting initiative for organic waste.
3. Conduct training sessions on proper waste segregation for all employees.

We believe that implementing these recommendations will not only reduce waste but also lead to
significant cost savings and environmental benefits.

Thank you for your attention to this important matter. Please feel free to reach out if you have
any questions or need further clarification.

Sincerely,
[Your Name]
[Your Position]

[Your Contact Information]



