
Dear [Recipient's Name], 

We are excited to announce the initiation of our new Recycling Program at [Organization/School 

Name]. This program aims to promote sustainability and foster environmental awareness among 

our community. 

Starting from [Start Date], we will implement a systematic approach to recycling various 

materials, including paper, plastic, and metal. We believe that this initiative will contribute 

significantly to reducing waste and improving our ecological footprint. 

To kick off the program, we will hold an informational session on [Date] at [Time] in [Location]. 

We encourage everyone to attend, share ideas, and learn about the recycling process and its 

benefits. 

Your participation is vital for the success of this program. Together, we can make a positive 

impact on our environment. Should you have any questions or suggestions, feel free to reach out 

to us at [Contact Information]. 

Thank you for your support! 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization/School Name] 


