
Insurance Claim Letter 

Date: [Insert Date] 

Your Name: [Insert Your Name] 

Your Address: [Insert Your Address] 

Your Policy Number: [Insert Policy Number] 

Insurance Company Name: [Insert Insurance Company Name] 

Insurance Company Address: [Insert Insurance Company Address] 

Dear [Insurance Adjuster's Name], 

I am writing to formally file a claim for the damages sustained to my property located at [Insert 

Property Address] due to [brief description of the incident, e.g., a fire, storm, etc.] on [Insert 

Date of Incident]. 

The damages include: 

• [Description of Damage 1] 

• [Description of Damage 2] 

• [Description of Damage 3] 

I have attached copies of any relevant documents including photographs, repair estimates, and 

the police report (if applicable). Please find these documents enclosed for your review. 

According to the terms of my insurance policy, I believe that I am entitled to compensation for 

the losses incurred. I kindly request that you initiate the claims process and inform me of any 

additional information required to expedite this matter. 

Thank you for your attention to this urgent issue. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


