
Temporary Structure Policy for Emergency 

Relief Shelters 

Date: [Insert Date] 

To Whom It May Concern, 

This policy outlines the guidelines and procedures for the establishment of temporary structures 

used as emergency relief shelters in response to unforeseen disasters. 

Purpose 

The purpose of this policy is to ensure the safety, security, and well-being of individuals seeking 

refuge in emergency shelters. 

Scope 

This policy applies to all temporary structures set up for emergency relief purposes within [insert 

jurisdiction/region]. 

Policy Guidelines 

• Temporary structures must meet all local building codes and safety regulations. 

• All shelters will be equipped with adequate sanitation facilities. 

• Emergency egress routes must remain clear and accessible at all times. 

• Regular inspections will be conducted to ensure compliance with safety standards. 

• Shelter managers will receive training on emergency response procedures. 

Duration 

Temporary structures will remain in place for the duration of the emergency, as assessed by local 

authorities. 

Contact Information 

If you have any questions or require further information, please contact: 

[Name]  

[Title]  

[Organization]  

[Phone]  

[Email] 



Thank you for your attention to this important matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


