
Temporary Structure Policy for Commercial 

Events 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Temporary Structure Policy for Commercial 

Events 

Dear [Recipient's Name], 

We are pleased to provide you with our policy regarding the installation and management of 

temporary structures for commercial events. This policy aims to ensure safety, compliance, and 

the overall success of the events held at our venue. 

Policy Guidelines: 

• All temporary structures must be approved by the event management team at least [Insert 

Time Frame] prior to the event date. 

• Proper permits and insurance coverage must be acquired by the event organizer. 

• Safety inspections must be conducted before the installation of any temporary structure. 

• Structures must comply with local building codes and safety regulations. 

• Access to emergency exits must remain unobstructed at all times. 

We appreciate your cooperation in adhering to these guidelines to ensure a successful event. If 

you have any questions or need further clarification, please feel free to reach out to us at [Insert 

Contact Information]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 



[Contact Information] 


