
Response to Inspection Findings 

Date: [Insert Date] 

[Inspector's Name] 

[Inspector's Title] 

[Inspection Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Inspector's Name], 

Thank you for your thorough inspection of our facility on [insert inspection date]. We appreciate 

the feedback provided in your inspection report dated [insert report date]. Our commitment to 

compliance and continuous improvement is paramount, and we are grateful for the opportunity to 

address your findings. 

Response to Findings 

1. Finding 1: [Insert brief description of finding] 

Planned Action: [Details of the action taken or planned] 

2. Finding 2: [Insert brief description of finding] 

Planned Action: [Details of the action taken or planned] 

3. Finding 3: [Insert brief description of finding] 

Planned Action: [Details of the action taken or planned] 

We are committed to implementing these corrective actions by [insert deadline], and we will 

ensure that our staff is trained accordingly to prevent future occurrences. We are also open to any 

suggestions for further improvement. 

Thank you again for your assistance and guidance during this process. Please do not hesitate to 

contact me at [insert phone number] or [insert email address] if you have any further questions or 

need additional information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Organization Address] 

[City, State, Zip Code] 


