
Inquiry Regarding Inspection Report 

Outcomes 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the outcomes of the recent 

inspection conducted on [insert date or time frame]. As we are eager to understand the findings 

and any recommendations that may have been provided, your assistance in sharing the inspection 

report would be greatly appreciated. 

Understanding the results is crucial for us to ensure compliance and to rectify any identified 

issues in a timely manner. If possible, could you please share the details of the report at your 

earliest convenience? 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 


