
Security Gate Access Protocol for 

Contractors 

Date: [Insert Date] 

To: [Contractor's Name] 

Company: [Contractor's Company Name] 

Address: [Contractor's Address] 

Dear [Contractor's Name], 

As part of our commitment to maintaining a secure environment at [Project/Facility Name], we 

have established a security gate access protocol for all contractors. Please review the following 

guidelines prior to accessing the site: 

1. All contractors must present valid identification upon arrival. 

2. Contractor badges must be visibly worn at all times on site. 

3. Access hours are from [Start Time] to [End Time]. 

4. Vehicle access is restricted to designated areas only. 

5. Any delivery or service should be pre-approved by [Designated Contact Person]. 

6. In case of emergency, follow the emergency procedures posted at the gate. 

Failure to comply with these protocols may result in revoked access to the premises. We 

appreciate your cooperation in maintaining the safety and security of our site. 

If you have any questions or require further clarification, please do not hesitate to contact 

[Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


