
Security Gate Access Information 

Date: [Insert Date] 

To: [Service Provider Name] 

From: [Your Company Name] 

Subject: Security Gate Access Instructions 

Dear [Service Provider Name], 

This letter serves as a confirmation of your access to our premises for the scheduled service on 

[Insert Date]. Please find the necessary security gate access information below: 

Access Details: 

• Entry Point: [Specify Location] 

• Access Code: [Insert Access Code] 

• Authorized Times: [Insert Authorized Time Range] 

For your convenience, please ensure that you carry a valid identification at all times while on 

site. If you require any assistance during your visit, do not hesitate to contact our security team at 

[Insert Phone Number]. 

We appreciate your cooperation and look forward to your visit. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


