
[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Institution] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to recommend [Candidate Name] for the [specific academic position] in [specific 

field or program] at [Institution Name]. Having worked alongside [him/her/them] for [length of 

time] at [Your Institution], I have had the pleasure of witnessing [him/her/them] demonstrate 

exceptional research skills, strong analytical abilities, and a profound commitment to advancing 

knowledge in [specific area of research]. 

[Candidate Name]'s work on [specific project or research topic] was particularly impressive, 

showcasing [his/her/their] ability to tackle complex problems with innovative solutions. 

[He/She/They] consistently contributes insightful ideas during discussions and demonstrates a 

unique capability to collaborate with colleagues across various disciplines. 

Moreover, [his/her/their] dedication to mentoring junior researchers and students exemplifies 

[his/her/their] leadership qualities and passion for education. [He/She/They] fosters an inclusive 

environment where everyone feels valued and encouraged to contribute. 

In summary, I wholeheartedly support [Candidate Name]'s application for the [specific academic 

position]. I am confident that [his/her/their] skills and dedication will make a significant positive 

impact on your program. 



Thank you for considering this recommendation. I would be happy to discuss [Candidate 

Name]'s qualifications further if needed. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


