
Mailbox Relocation Directions 

Dear [Recipient's Name], 

We are writing to inform you about the upcoming relocation of your mailbox. The following 

directions will help you in accessing your new mailbox location: 

New Mailbox Location 

[New Address or Location Description] 

Directions 

1. Start at [Previous Location]. 

2. Proceed to [Street Name] and head [North/East/South/West]. 

3. Turn [Left/Right] at [Landmark or Intersection]. 

4. Your new mailbox will be located on the [Left/Right] side at [Distance or Landmark]. 

Important Notes 

• Please ensure that you update your address with any relevant services. 

• For any issues, feel free to contact us at [Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


