Validation Letter

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Organization Name]
[Organization Address]
[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to formally validate [Name/Subject of Validation] as [his/her/their] former authority
figure during [specific period or context]. During our time together at [Organization/Institution],
| had the opportunity to observe [his/her/their] skills, dedication, and growth in [specific area].

[Provide specific examples or anecdotes that demonstrate the individual's strengths and

contributions here.]

In conclusion, | wholeheartedly support [Name] and can attest to [his/her/their] capabilities and
character. Please feel free to reach out to me if you require any further information or

clarification.
Warm regards,

[Your Name]

[Your Title/Position, if applicable]
[Your Organization, if applicable]
[Contact Information]



