
Structural Amendment Application 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position/Title] 

[Organization/Company Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Application for Structural Amendment 

I am writing to formally request a structural amendment to [describe the structure, e.g. "the 

approved design of our community center"] currently under construction at [Project Location]. 

As per our ongoing evaluations and consultations with stakeholders, we have identified areas for 

enhancement that will significantly improve functionality and safety. 

The proposed amendments include: 

• [Detail 1 of the proposed amendment] 

• [Detail 2 of the proposed amendment] 

• [Detail 3 of the proposed amendment] 

We believe these changes will not only align with regulatory standards but also serve the 

community better. Attached to this letter are the revised plans and specifications for your review. 

We kindly request your timely consideration of this application. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address] should you require further information or 

clarification. 

Thank you for your attention to this matter. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Organization/Company Name] 

[Your Address] 

[City, State, Zip Code] 


