
Building Redesign Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

City, State, Zip: [Recipient's City, State, Zip] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request a redesign of the building 

located at [Building Address]. After careful consideration and review, we believe that certain 

modifications are necessary to improve functionality, aesthetic appeal, and safety. 

Our proposed changes include: 

• [Change 1: Brief description] 

• [Change 2: Brief description] 

• [Change 3: Brief description] 

We believe that these enhancements will not only benefit the current occupants but also increase 

the overall value of the property. We would appreciate your attention to this matter and look 

forward to discussing this request further. 

Thank you for considering our proposal. Should you need any additional information or wish to 

arrange a meeting, please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[Your City, State, Zip] 


