
Homeowners Association 

Date: [Insert Date] 

[Homeowner's Name] 

[Homeowner's Address] 

[City, State, ZIP] 

Dear [Homeowner's Name], 

This letter serves as a reminder that your homeowners association dues for the period of [Insert 

Period] are currently overdue. As of today, your account shows a balance of [Insert Amount]. 

Prompt payment is essential to maintain the community standards and fund the services 

necessary for our community. Please ensure that payment is made by [Insert Deadline] to avoid 

any late fees. 

If you have already submitted your payment, please disregard this notice. For any questions 

regarding your account, feel free to contact us at [Insert Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[HOA Name] 

[HOA Contact Information] 


