
Conditional Job Proposal 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to formally present my proposal for the [specific job title or project name] at 

[Company Name]. Based on our discussions and my understanding of the project requirements, I 

am pleased to offer my services under a contract arrangement. 

This proposal is contingent upon the following conditions: 

• Confirmation of project scope and deliverables 

• Agreement on compensation structure and terms 

• Mutual understanding regarding the timeline and milestones 

Upon meeting these conditions, I am confident that I can deliver high-quality results that align 

with your expectations and goals for [Company Name]. I have attached my portfolio and 

references for your review. 

Thank you for considering my proposal. I look forward to the possibility of working together and 

am available for a follow-up discussion at your earliest convenience. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


