
Welcome Back! 

Dear [Employee's Name], 

We are thrilled to welcome you back to [Company Name]! Your presence was greatly missed, 

and we are so pleased to have you rejoin our team. 

During your time away, we have realized just how much your contributions meant to our work 

environment and culture. Your skills, dedication, and positive spirit are invaluable, and we are 

excited to see you bring your talents back to [specific project or team]. 

Please know that we stand ready to support you as you settle back in. Let us know if there's 

anything you need during this transition. We can't wait to hear your ideas and insights, and we 

look forward to achieving great things together again. 

Welcome back, [Employee's Name]! Here's to new beginnings and continued success. 

Warm regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 


