
Request for Volunteer Scheduling 

Dear [Volunteer Coordinator's Name], 

I hope this message finds you well. I am writing to request scheduling for volunteer opportunities 

with [Organization Name]. I am eager to contribute my time and skills to support your mission. 

Please let me know the available dates and roles that need volunteers. I am available on the 

following days: 

• [Date 1] 

• [Date 2] 

• [Date 3] 

Thank you for considering my request. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Availability] 


