
You're Invited to a Guided Tour of Our 

Company! 

Dear [Recipient's Name], 

We are excited to invite you to a guided tour of [Company Name] on [Date] at [Time]. This is a 

great opportunity to learn more about our operations, meet our team, and see firsthand what 

makes our company exceptional. 

Details of the Tour: 

• Date: [Date] 

• Time: [Time] 

• Location: [Company Address] 

Please RSVP by [RSVP Date] to confirm your attendance. You can reply to this email or contact 

us at [Phone Number]. 

We look forward to welcoming you to our company! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


