Request for Supplemental Information

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request supplemental information regarding
Lsur;%cc:::a(_j .subject or project name]. This information will greatly assist us in [briefly explain the

Specifically, we would appreciate it if you could provide the following details:

e [Detail 1]
e [Detail 2]
e [Detail 3]

We would be grateful if you could send this information by [insert deadline], as it will help us to
proceed efficiently.

Thank you for your attention to this matter. If you have any questions, please do not hesitate to
reach out to me at [your phone number] or [your email].

Sincerely,

[Your Name]

[Your Title]

[Your Company/Organization Name]

[Your Contact Information]



