
Invitation for Further Discussions 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Candidate's Name] 

[Candidate's Address] 

[City, State, Zip Code] 

Dear [Candidate's Name], 

We are pleased to inform you that after reviewing your application and interview, we would like 

to invite you for further discussions regarding the [Position Title] at [Company Name]. We 

believe your skills and experiences align well with our needs. 

Please let us know your availability for a meeting in the upcoming week. We are flexible with 

the timing and can accommodate your schedule to the best of our abilities. 

Looking forward to your response. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 


