Family Relocation Support Request

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

To: [Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request support for my family's
relocation due to [reason for relocation, e.g., job transfer, personal circumstances]. As we
prepare for this transition, | would like to inquire about the resources and assistance available
through [Company/Organization Name].

Moving can be a complex process, and support in the form of [mention specific types of support
needed, e.g., financial assistance, moving services, housing resources] would be greatly
appreciated. This support would not only ease our transition but also ensure that we can focus on

our responsibilities during this period.

Thank you for considering my request. | look forward to your positive response and any
guidance you can provide.

Warm regards,
[Your Name]

[Your Position, if applicable]



