Funding Request for Family Relocation

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Organization Name]
[Organization Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| hope this letter finds you well. I am writing to formally request funding for my family's
relocation due to [brief description of the reason for relocation, e.g., job transfer, health issues,
etc.].

As a [your job title or position] at [your company or organization], | have recently been
presented with an opportunity that necessitates our move to [new location]. Given the
circumstances, | am seeking financial assistance to support our transition.

The estimated costs associated with our relocation include moving expenses, temporary housing,
and other related costs. | have attached a detailed budget for your review. | believe that with your
support, my family and | can make this transition smoothly and efficiently.

Thank you for considering my request. 1 am hopeful for your positive response. Should you
require any further information or documentation, please do not hesitate to contact me at [your
phone number] or [your email address].

Sincerely,

[Your Name]



