
Performance Endorsement Letter 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

I am writing to formally endorse [Project Manager's Name] for their exemplary performance as a 

Project Manager at [Company Name]. Over the course of [duration], [he/she/they] has 

demonstrated outstanding leadership skills, meticulous attention to detail, and an unwavering 

commitment to delivering projects on time and within budget. 

[He/She/They] successfully led the [Project Name] project, which resulted in [specific 

achievements or outcomes]. [His/Her/Their] ability to motivate the team and effectively 

communicate with stakeholders has been instrumental in navigating challenges and achieving 

project goals. 

I believe that [Project Manager's Name] possesses the qualities and expertise that make 

[him/her/them] an invaluable asset to any organization. I highly recommend [him/her/them] for 

any future opportunities for which [he/she/they] may be considered. 

Thank you for considering this endorsement. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] if you have any questions. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


