
Recommendation for [Project Manager's 

Name] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

To Whom It May Concern, 

I am writing to recommend [Project Manager's Name] for [specific position or opportunity]. As 

[his/her/their] direct supervisor at [Company Name] for [duration], I have had the pleasure of 

witnessing [his/her/their] outstanding leadership skills and dedication to successful project 

management. 

[Project Manager's Name] has consistently demonstrated exceptional management abilities, 

effectively leading teams through complex projects while ensuring timely delivery and high-

quality results. [He/She/They] excels in [mention specific skills such as communication, conflict 

resolution, strategic planning, etc.], and [his/her/their] positive attitude and adaptability have 

greatly contributed to [his/her/their] team's success. 

During [specific project or situation], [Project Manager's Name] [specific achievement or 

impact]. [His/Her/Their] ability to [mention any specific strength, e.g., motivate teams, manage 

stakeholder expectations, etc.] has been a key asset for our organization. 

I am confident that [Project Manager's Name] will bring the same level of dedication and 

leadership to [new role or opportunity]. I wholeheartedly recommend [him/her/them] for 

[specific position or opportunity] and believe [he/she/they] will be an invaluable addition to 

[future organization]. 

Please feel free to contact me at [Phone Number] or [Email Address] if you require any further 

information. 

Sincerely, 

[Your Name] 


